How to guide for Consignors

The first step is to register for the sale to receive a consignor number and
password. The consignor number you receive is a lifetime number. Next season
you will be able to register as a “returning” consignor with the same consignor
number and password.

REGISTER:

Go to www.munchkinmarkets.com and click on the locations tab. Once you
have selected the location you wish to sell at click on the "become a consignor”
button on the right. Complete the information requested (address, email,
phone...).
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New Consignor Registration

Use this form to create a new consignor account at our sale. After you have completed this process you
will be given a consignor number for use at our sale.

First Name# Last Name¥

Address Line 1%
Address Line 2
City % Zip Code¥

v

Email Address# Email Address (verify) ¥
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Click submit and you will be assigned a consignor number. Close this window,
return to the Munchkin Markets website and click on “Consignor Login” at the
top right to begin entering your items.
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MINNESOTA STATE FAIRGROUNDS

Education Building - 1265 Snelling Ave. N. St. Paul, MN

MN STATE FAIRGROUNDS - EDUCATION BLDG.
APRIL 23RD-24TH, 2016

SATURDAY 9-4PM AND SUNDAY 9-2PM

Join over 500 families to sell your gently used baby and kid's
items at St. Paul's premier children’s consignment sale and
earn 65-80% of the selling price. Shoppers will find thousands
of pre-loved and new baby and children's items including
clothing (sizes preemie to big kid 14), high chairs, strollers,
cribs and nursery furniture, shoes, books, DVDs, and of course toys all at prices 40-90% off retail! A
shopping event parents don't want to miss! Public shopping hours are 9-4 on Saturday and 9-2 on

Sunday. Many items will be 1/2 price on Sunday. Want to shop earlier? Consignors and volunteers can v

Please be sure to review the important dates and times on webpage for each
location. The inventory system will shut off a few days prior to the sale, so please
plan accordingly.

Entering your items:

1. Log in to your account using your consignor number and password.
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Consignor Login
Consignor Number:

6506

Password:

Forgot Your Consignor Number or Password? Click Here
Need A Consignor Number? Click Here
Trouble Logging In? Click Here



Once logged in, you will be brought to your own consignor homepage. On the
consignor home page, click on the drop down list “Activities Menu” and select
"work with consigned inventory"
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Consignor Homepage

Welcome to the consignor homepage for
Munchkin Demo (#6690)

Activities Menu ~

Munchkin Demo (Consignor #6690)
1234 Main Street

Small Town MN 55555
555-555-5555

11:01 AM
1/9/2017

2. On the Consignor Item Entry page, select *Add Items”
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Add Items ~

(Add, Edit, Delete Active Inventory Items)

2o F B 4+

Inactive Inventory
(Select inventory from past sales that you plan to bring to the upcoming sale)

Transfer Inventory =

(Transfer inventory to an affiliated sale or receive transferred inventory into your
consignor account)

Print Tags ~

(Print barcoded tags to place on your items. NOTE: Please disable your popup
blocker to print tags.)

Inventory Reports ~

(View and Print an inventory list of what you are consigning)

View your Sold ltems

(Use during the sale to see which of your items have sold)

My Homepage
(Takes you to your consignor homepage)

Logout

(Logout of your consignor account)
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3. Enter the following information (items with * are required):
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Work With Consigned Items (Active Inventory) =
+
Use this screen to Add, Edit, or Delete items you are planning to bring to our upcoming sale. Your tags will be printed exactly as you enter your
-
items here. Fields with an asterisk are required.
- - - - - = - - »
For the best experience, avoid using the BACK button in your browser while working with inventory.
a
* ize ¥ @
Things To Remember: Category Size
+ Only items you plan to bring to our upcoming Accessories v “Leave Blank v T
sale ('active items') are listed here. Click
HERE to 'activate’ items from past sales. Description Line 1 (24 characters max)# Description Line 2 (24 characters max)
= You can quit and finish later. your items will be
saved.
« You may not price an item less than $1.00 and
you must price items in .50 cent increments. Price ¥ Quantity ¥
1 v
Retum to Inventory Menu J Item can be DISCOUNTED (1@, O Item can be DONATED [l
=gl

Print Tags

Check/Uncheck All Inventory Icon Legend ¥ Inventory Functions ¥

Items: 0 Value: $0.00
() Filter Inventory by Description =

Submit ltem

[ Only the last 5 items you have entered are shown below. Check this box to show all items

a. Category: select from the drop down list
b. Size: select from the drop down list

Description line 1: Enter a description of the item, for example “pink
shirt w/ flowers”

d. Description line 2: Enter more of a description, for example
“Gymboree tulip line”. Although 2 lines of a description are not
required, keep in mind that should the tag come free, a more
complete description will help staff match the item with the correct
tag or look up an item should a customer want to purchase an item
missing a tag.

e. Quantity: If you are selling multiple items that have the same
description, category, size and price, you can make multiple tags
by using the quality option. For example if you are selling 5 pairs of
girls Levis jeans size 3T, you can enter the information 1 time and
select quantity 5. This will create 5 tags, one for each pair of jeans.
If the price, description, size or category is different, you should use
quantity 1 and enter each item separately.



f. Check or uncheck the discount box: If you would like the item to be
sold at 2 price during the discount sale, check the discount box.
Leave the box unchecked if you do not want the item to be
discounted.

g. Check or uncheck the donate box: If you would like the item to be
donated following the sale, check the donate box. Leave the box
unchecked if you will be picking the item up following the sale to be
transferred to the Munchkin Markets sale or to take home.

4. Click the Submit Item button.

**Time saving tip — The drop down lists for category and size will remain the last
entry as will the discount and donate options. If you sort your items first, you will
not need to change these lists between entering items. For example, if you
enter all girls 3T clothing at once, you will only need to enter the description and
price for each item.

Printing your tags:

You have the option to print all your tags at once or print tags in bunches. The
tags will print 6 to a page. In order to print, you must have already entered
inventory.

*exixxAll tags need to be printed on WHITE cardstock™****

From the item entry screen, click on the “print tags” button.
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Use this screen to Add, Edit, or Delete items you are planning to bring to our upcoming sale. Your tags will be printed exactly as you enter your
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For the best experience, avoid using the BACK button in your browser while working with inventory.
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Things To Remember: Category size
+ Only items you plan to bring to our upcoming Accessories v *Leave Blank v +*
sale (‘active items') are listed here. Click
HERE to ‘activate’ items from past sales, Description Line 1 (24 characters max)% Description Line 2 (24 characters max)
« You can quit and finish later. your items will be
saved
« You may not price an item less than $1.00 and
you must price items in .50 cent increments. Price ¥ Quantity %
Return to Inventory Menu ‘
Item can be DISCOUNTED % Item can be DONATED_O-_a

Print Tags

Check/Uncheck All Inventory lcon Legend ¥ Inventory Functions ¥

Items: 0 Value: $0.00
Filter Inventory by Description = Refresh Resuits

Only the last 5 items you have entered are shown below. Check this box to show all items
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From the consignor home page, click on the drop down list “Activities Menu”
and select "work with consigned inventory" and the “Print Tags”
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Please choose from one of the following options:

Add ltems ~

(Add, Edit, Delete Active Inventory tems)

e o r e +

Inactive Inventory
(Select inventory from past sales that you plan to bring to the upcoming sale)

Transfer Inventory =

(Transfer inventory to an affiliated sale or recsive transferred inventory into your
consignor account)

Print Tags ~

(Print barcoded tags to place on your items. NOTE: Please disable your popup
blocker to print tags.)

Inventory Reports ~
(View and Print an inventory list of what you are consigning)
View your Sold ltems
{Use during the sale to see which of your items have sold)
My Homepage
(Takes you to your consignor homepage)

Logout

[ -

You can print all tags, print selected tags or print all unprinted tags (print
everything entered or edited since the last time you printed tags).
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Select Tags To Print

Use this screen to print tags to place on the items you are consigning at our upcoming sale.
IMPORTANT! The tags you generate for printing will appear in a new window. Please configure your browser's popup blocker to allow
popups if your tags do not appear in a new window after you click one of the Tag Printing Option buttons.

Return To Inventory Menu Inventory lcon Legend ¥

Print Selected Tags Print All Tags Print All Un-Printed Tags

Print Only Discount Tags

Print Only Donate Tags

n £ Type here to search




A new window will appear, displaying your tags. Select File-Print to print the
tfags.
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Munchkin Markets Munchkin Markets Munchkin Markets £
s |
Size. Size: Size: a
1000 12-18 Months 1000 12-18 Manths 1000 12-18 Months
tem #2 Htem #3 Itom £4
shirt shirt shirt
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**Time saving tip — Tags will print in the order items are entered. If you keep yours
items in order after entering them, you can work backwards through your pile to
aftach the tags.

Iltem Preparation - Supplies

Please read this page very carefully prior to preparing your items. We will not
accept or sell items that are not properly prepared or tagged. For the safety of
all shoppers and their little ones, please check recall lists prior to bringing your
items to the sale.


http://www.cpsc.gov/cpscpub/prerel/prerel.html
http://www.cpsc.gov/cpscpub/prerel/prerel.html

Materials you will need:

- WHITE Cardstock

- Plastic Hangers (kid size for sz 5 and smaller)

- Safety Pins (get the larger pins, your fingers will thank you)
- Packaging tape (Splurge on the better quality 3M brand)
- Ziploc bags (Dollar Tree)

- Magic Erasers (Dollar Tree)

- Printer cartridge

Common questions on supplies:
Do | have to use cardstock? Can't | just use copy paper?

Yes, you need WHITE cardstock. Copy paper rips too easily and tags will get lost.
ltems that have lost tags can’t be sold.

Hangers! Where can | get some?

ANY plastic hangers will be accepted including the ones that come with clothes
from stores like Carters, Old Navy and Kohls. All 3 of these stores have been
known to be very generous in giving away their excess hangers for free. If you do
end up having to purchase some, Walmart is usually cheapest at 10 for $1.

Item Preparation

ltems that look great are the items that sell great. Take the time to clean and
organize your items before tagging them. Remember, we will be inspecting
items between drop off and the sale opening. If, during inspection, we find 20 or
more items that are not appropriate for the sale (stains, prepared incorrectly, use
of wire hangers, out of season, out of date, etc) we will stop looking, box
everything up and you will not have anything in the sale.



What can | consign?

Items accepted:

Anything for babies and children that is in GREAT condition!

Seasonally appropriate children’s clothing that is in excellent condition and current
style- sz preemie to 14. (Clothing items that cross seasons like jeans, LS/SS tshirts,
light weight cardigans, etc are fine for all sales)

Seasonally appropriate shoes

All things for baby: furniture, equipment, bedding, strollers, pack-n-plays, Etc.
Pretend play, dress-up clothes and dolls

Sports equipment (in season and good condition)

Power wheels, riding toys, and Little Tykes equipment

Toys for infants, toddlers thru pre-teens

Puzzles, Books, Boxed Games, gaming systems

Items we will NOT accept:

Clothing with stains, holes, missing buttons, broken zippers. Etc.

Out of season clothing (ie. No winter coats, heavy sweaters, lined jeans, cords at the
spring/summer sales, no shorts, tank tops, sundresses at the fall/winter sales)
Juniors or adult clothing even if size extra small and fits like a child size 14 or smaller.
No out of date clothing will be accepted.

Toys, equipment or furniture with missing/non-functioning parts.

Items missing batteries, that require them to fully function (Batteries must be
included).

Stuffed Animals- unless they walk, talk, dance or do something fancy.

Items with cigarette, musty or other odors

Helmets and underwear that at not brand new in the original packaging

ANY item that has been recalled

Car seats (including travel systems- we will accept the stroller, but not the car seat)
NO drop down side cribs, regardless of if it is on a recall list or not.

VCR tapes

Metal toy jewelry

Bags or bundles of McDonalds or Dollar Store type toys.

Maternity clothing

Homemade items



Conditions & Limitations:

o Consignors are limited to 200 items per sale location until they have sold at least 1
time with Munchkin Markets and have had a sell through rate of at least 60%.

e Please inspect your items closely before bringing them to the sale. Ask yourself,
“would | buy this again?” Keep in mind that we reserve the right to refuse any item
that does not meet our standards at drop off or remove an item from the sales floor
at any time.

e Make sure toys, strollers, pack n plays, etc. are super clean and in working condition.

e Toys must include all parts and those requiring batteries MUST have batteries.

e Please check out www.cpsc.gov on toys or equipment- Remember it is the
responsibility of the CONSIGNOR to ensure that an item they are selling has not been
recalled.

e We reserve the right to remove items that are priced too high from the sales floor at
our discretion.

CLOTHING

- Check and double check for stains, rips, broken zippers, missing buttons,
etc. We see most stains around the neck for baby/ toddler items, the
bottom front and on the inside bottom of long sleeve shirts.

- Oxyclean works great to remove stains and brighten whites. Dawn dish
detergent works well for grease stains on darker color clothing.

- We accept sizes newborn to big kid size 14/16. We do not accept juniors
or adult clothing (even if it fits like a size 14)

- Hangers face LEFT like a (2)

- Give your items a clean looking appearance by buttoning buttons and
zipping zippers.

- If items were purchased as a set, sell as a set. (note- 2 pc. Jammie sefs,
MUST have both pieces)

- Do NOT mix sizes or brands to make sefs.

- Hang sizes 0-5T on child size plastic hangers, sizes 6/6x and up on adult size
plastic hangers.

- As you are hanging items, put clothing into piles by size & gender to speed
up your tag entry.

- Ingeneral, it is NOT necessary to pin shirts at the shoulder unless you are
attaching matching bottoms or in rare occasions the neckline is wide
enough the item may slide off the hanger.



When hanging bundles or sets; hang 1 item first and attach the rest at the
shoulders or waist of bottoms with large pins and include the hanger within
the pin.

TAG

Hanging - shirt only

Hanging - pants only Hanging - 2 pc. outfit

A few notes on some specific clothing items that are NOT accepted in addition
to what is listed above:

Adult or juniors clothing EVEN if it fits like a size 14 or smaller or if your child
wore it when they were 8.

“Destination” items (Grandma went to Florida and got me this shirt....)
Sports teams unless College or Professional level

Mismatched brands or sizes

Only part of a multi-piece set (For example 2 pc. Jammies MUST be sold as
a set. We will not accept just a jammie shirt alone.

Personalized items unless a VERY common name. (“Ryan” would be
accepted, “Brynnleighliaoh ABCDE” would not.

Out of season clothing. As a general rule of thumb, if it is not an item you
would see the majority of kids wearing outside at the park on July 15 then it
shouldn’t be included in the Spring/ Summer sale. Likewise, if it is not
something a child would be wearing on January 15 while waiting for the
bus, then it shouldn't be included in the Fall/Winter sales.

No underwear unless brand new with tags or in the original packaging.

SHOES

We are very picky on shoes, please bring only your best. Shoes must be super

clean.

Many shoes can be thrown in the wash
Magic erasers work wonderfully to clean up shoes.



GAMES/ PUZILES
Games and puzzles must have ALL PIECES INCLUDED to sell.

- Go through and count game or puzzle pieces.
- For wooden puzzles you can use saran wrap.

- Tape boxes shut.

- Must have working batteries included.

BOOKS

- Remember there is a 25 per consignor book limit and ALL books MUST be
marked for discount.

- Usually single books sell better than sets

- Use packaging tape or scotch tape to attach the tag to the back of the
book. If possible, cover the bar code of the book with the Munchkin
Markets tag.

BABY EQUIPMENT

CLEAN your baby gear and it will sell fast! Covers DO come off for all high chairs,
exersaucers, swings, so throw them in the wash before you come! Wipe down all
non-fabric parts and make sure if batteries are required that they are included
and working.

TOYS WITH SMALL PARTS & PIECES

- Put small parts and pieces into a ziploc baggie and attach to item with zip
ties and/or tape so little hands can't open them!

- Dollar Tree carries the extra large ziploc bags for larger sets.

- All battery operated items, MUST have working batteries. Dollar Tree has a
great selection of batteries.

- Parts needed to make the toy function they way it should function are
required to be sold. For example, we would not accept a little people
barn without animals. If it is missing the pig, but has the other animals,
that's ok.



Pricing like a Pro

You know what you paid for it and what you want for it, so you set your own
price. You can use the chart below as a very general guideline, but pricing
depends a lot on the brand, condition, age and size of the item. Baby
equipment, toys, books, puzzles and clothes all sell very well. For clothing, the
best sellers generally are in sizes 2T-6x.

e To sell the MOST items, stay in the range of 25-35% of retail.

e Always compare prices to regular retail stores like Target, Kohls and
Walmart, not ebay pricing. (For Kohls pricing, consider 30% off as the
starting price as you can usually buy items on sale there). For high end
brands or brand new items you may go up to 50% of retail pricing, but
nothing should be over half of retail, even if it's new.

e If you need to make a change on the tag (Price, description, discount
option). Make the change in the inventory system and reprint the tag.
Handwritten changes will NOT be accepted.

Discount, Discount, Discount!

We strongly recommend you discount your items on half price day! You WILL sell
more of your items if you choose to allow items to be discounted during the '
price. Remember selling your items is the goall!

Children’s Clothing
Shirts Pants Skirts Dresses
$2-$5 $3-58 $2-36 $4-$10
Jumpers Sundresses Swimsuits Coats $5-520
$3-510 $3-S7 $3-54
Overalls Sweatpants Jackets Shorts
$5-58 $2-54 $3-$20 $2-$5
Dancewear Pajamas Costumes Holiday Wear
$3-58 $2-$5 $4-$12 $5-$15




Baby Iltems and Equipment

Pack ‘n Play Swings $10-$50 Diaper Pail Exersaucers
High Chairs
$15-$55 $15-545 $2-S8 $10-535
Walkers Activity Centers Bouncy Seats Umbrella Single Stroller
Stroller $10-580
$5-$15 $5-$20 $5-520
$5-$15

Double Stroller

Jogging Stroller

Crib/Dresser

Breast Pump

Changing Table

$25-5100 $25-5100 $50-5300 $15-530 $20-580
Mobile Bassinette Bedding Sets Boppy Pillow Infant Carrier or
Sling
$4-515 $15-550 $10-550 $5-$15
$7-S50
Safety Gates Bed Rails Monitors Bath Tubs Table Booster
Seat
$5-$30 $5-$20 $8-$15 $4-$10
$5-$15
Potty Seats Bike $5-530 Wagon Backpack Bumbo seats
Carriers
$4-510 $10-545 $10-S20
$10-S40

This chart is to be used as a guideline only. Munchkin Markets, LLC makes no guarantee your items will

sell at the prices listed.




Attaching tags

e Clothing: Tags should be attached using safety pins. As you are looking at
the front of the item, the tag should be placed at the top right. In general,
it is NOT necessary to pin shirts at the shoulder unless you are attaching
matching bottoms or in rare occasions the neckline is wide enough the
item may slide off the hanger. We strongly recommend against it, but if
you prefer to use a tagging gun to attach tags, it is allowed. However,
when using a tagging gun, attach the tag either under the arm at the
seam or through the manufacturer tag at the back. DO NOT tag through
the material at the front of the item as this will often create a hole.

e Shoes: Use a small piece of packaging tape over the top of the tag, and
punch a hole through the middle. Slide a zip tie through the tag and then
through a loop, laces or other spot on BOTH shoes.

e Books: packaging tape or painters tape can be used to attach the tags
to the back of books. Please help keep our cashiers’ sanity by placing the
tag OVER the bar code of the book @

e Toys, equipment, misc.: For most items, tags can be attached using
packaging tape or zip ties. Especially for foys and equipment, please
make sure that all pieces are included and attached securely.

Drop off/ Pick up Appointments

***EVERY consignor who tags their own items should schedule a drop off time***

To schedule your drop off and pick up appointments, log in to your consignor
account and select either drop off or pick up from the menu.
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Consignor Homepage

Welcome to the consignor homepage for
Kristal Belisle (#1000)

<& Un-Register For Our Upcoming Sale

2 oY B + 0

‘b Update Account Information

D Select a Drop-off Appt

‘b Select a Pick Up Appt.

© Work With Consigned Inventory

Logout

# Items in inventory: 1
Inventory value: $5.00
# Items with un-printed tags: 1
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Consignors will be placing their own items on the sales floor. For most, this
process only takes 10-15 minutes including the time to unload the items from
your vehicle. To make your drop off time go quick, have your items organized
PRIOR to drop off:

Clothing: Sort clothing by size and gender prior to drop off. If using boxes, lay 1
size flat and then change the direction of the hanger to indicate a size change.
If using bags, you can use separate bags for separate sizes or if you have just a
few of a certain size use ribbon or string to tie the tops of the hangers together by
size.

Shoes: Double check your shoes for excess wear. We are very picky about shoes,
so please bring only those in excellent condition.

Large toys and equipment: Please double check that the items are clean and if
applicable, have working batteries. If you are bringing a crib, make sure that it
was manufactured after June 28, 2011 and that there are no current recalls on it.
If you are bringing a crib, you will need to assemble it on-site. We will set up any
other baby equipment.

All other items: Group the rest of your items by type. For example, have all
puzzles together, all books together, all feeding accessories together, etc.



Selling at more than one Munchkin
Markets location

Munchkin Markets holds sales in 3 locations each season: MN State Fairgrounds,
Stillwater/ Woodbury, and Mankato. Consignors who wish to parficipate in more
than one Munchkin Markets sale location are able to electronically tfransfer their
inventory from one sale to another without having to re-enter or re-tag items.
You MUST have the same consignor number at each sale to be able to transfer
inventory electronically. Nearly all consignors who first registered in 2018 or later
will already have the same consignor number/ password saved for them at alll
locations. If you try to log in to another location and your number/password
does not work, please email kristal@munchkinmarkets.com for assistance.

IF YOU PLAN TO PARTICIPATE IN MORE THAN ONE MUNCHKIN MARKETS SALE,
PLEASE READ THIS PAGE CAREFULLY TO ENSURE THAT NO INVENTORY GETS LOST
AND TO AVOID HAVING TO RE-TAG ITEMS.

Transferring is a 2 part process:

1. Transfer inventory out of one location
2. Receive inventory in the second location

PRIOR to attempting a transfer be sure that the account you are transferring in to

is COMPLETELY empty. (This includes having “inactive inventory” in your acct for
sale #2)

STEP 1 — TRANSFERRING INVENTORY OUT

Log in to your account for the sale you are transferring out of, sale #1, and
choose to “*work with my consigned items” from the menu.


mailto:kristal@munchkinmarkets.com

W] Consignor Homepage

File Edit View Favorites Tools Help

I http://www.mysalemanager.net/hom_mobconsignort 2 = @ || &) Munchkin Markets - Minnesat...

Mn STATE FAIRGROUNDS

Consignor Homepage

Welcome to the consignor homepage for
Munchkin Demo (#6690)

Activities Menu ~

Munchkin Demo (Consignor #6690)
1234 Main Street

Small Town MN 55555

555-555-5555
MunchkinDemo@munchkinmarkets.com

@ REGISTERED

11:01 AM
972017

Select transfer inventory and “move inventory out”.
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Welcome back! You are logged in as consignor #1000 Kristal
Belisle. You are currently REGISTERED for our upcoming sale.

Please choose from one of the following options:
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Add Items ~
(Add, Edit, Delete Active Inventory Items)
Inactive Inventory

(Select inventory from past sales that you plan to bring to the upcoming sale)

Transfer Inventory ~

#» Move Inventory Out

# Receive Inventory In

(Print barcoded tags to place on your items. NOTE: Please disable your popup
blocker to print tags.)

Inventory Reports ~

(View and Print an inventory list of what you are consigning)
View your Sold Items

(Use during the sale to see which of your items have sold)

My Homepage

[ [

Select the sale you will be transfer the items to and enter your consignor number
and password for that location. Click the button to check ALL inventory and
then click the submit button. Always, always, always transfer ALL inventory.
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Transfer Inventory To Affiliated Sale

Use this form to transfer inventory from your consignor account at this sale to your consignor account at an affiliated sale.

Return to Inventory Menu

IMPORTANT! Click to Read ¥

Choose Sale to transfer to: ¥
Select a sale

Consignor # and Password you are transferring items to:
Consignor #:% Password: ¥

1000 -

Below are your items eligible for transfer. Place a check next to the items you want to transfer and click the "Submit Transfer” button. The process may take a few minutes. Do NOT click
the submit button more than cnce.

Check/Uncheck All ltems Submit Transfer

v Item Information

(ml <hirt
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Please be patient while the transfer occurs, especially if you have a lot of items.
Do not click the back button or refresh while the transfer is happening. Once



the transfer is complete, you will receive a message with a batch number as
indicated below or a message indicating any errors. Write down the batch
number in case there is an issue with receiving the items in sale #2.
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Message
Your inventory transfer was successful. Your Transfer Batch ID is
133589. This number is important as it is how you identify this set of
inventory items when receiving them into your consignor account at the
affiliated sale. Use the receive inventory option in your consignor account at
the affiliated sale to accept these items into your inventory at that sale.
@
]
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STEP 2 — RECEIVING INVENTORY IN

Log in to your account for the sale you are transferring in to, sale #2, and choose
to “work with my consigned items” from the menu.

D |us REER| # MyTe| P MyTis| ) Sches. | @ Adsbe | v SadyE | EwiyE | MRou| @ Home | €9 KeSus| - Pachc | o hoiso | ® FoldD | # Lathue| O Uving.| O Hors | [ shoms | O Horss | [3 Leathe | o Views | Y Comis M o x | - & x
<« C R . % 8 -
™ e wimitogn [ scommissescon. ) Mecrmiachss [l oyl <P Wabmaslogn [ AT TTE 8 (\STEserend bt () M Matas | @) i B P ST
Y
+
-
*
Consignor Homepage )
&
Welcome to the consignor homepage for
+
Kristal Belisle (#1000)
—
&
Kristal Belisle (Cansignor #1000)
1035 Heather Drive
Woodbury MN 55128
565-565-5555
veduhysviguydaweyus@yahoo.com
® noT REGISTERED
# Items in inventory: 0 @
Inventory valus: §.00
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Select transfer inventory and “receive inventory in”.
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Consignor Inventory Menu

Welcome back! You are logged in as consignor #1000 Kristal
Belisle. You are currently NOT REGISTERED for our upcoming
sale.

Please choose from one of the following options:

Transfer Inventory ~

#* Move Inventory Out

& Receive Inventory In

|

(Print barcoded tags to place on your items. NOTE: Please disable your popup
blocker to print tags.)

Inventory Reports ~

(View and Print an inventory list of what you are consigning)

View your Sold ltems

(Use during the sale to see which of your items have sold)

My Homepage

Select the batch number you just wrote down and submit.
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Receive Inventory From Affiliated Sale a
Use this form to receive inventory that has been transferred to your account from an affiliated sale &
Return To Inventory Menu
IMPORTANT! Click to Read ¥
Below are the inventory batches that have been sent to this account. Click the RECEIVE button next to the batch that you want to receive
Inventory Batches
Batch #133589
From Sale: Munchkin Markets
From Consignor # 1000
# ltems: 7
Date Transferred: 1/12/2023
Received? No Receive
@
Copyright ©2023 - MySaleManager.NET. All Rights Reserved. @

H P Type here to search




Please be patient during the transfer and do not refresh or hit the back button,
especially if you have a lot of items. If the fransfer was successful, you will
receive a message similar to below.
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Message

The inventory batch was successfully received. The items will now appear in
your inventory list.

Copyright 2023 - MySaleManager.NET. All Rights Reserved.

n £ Type here to search

SOME VERY IMPORTANT THINGS TO NOTE

. EREESVERY IMPORTANT***#*. You must make sure both the active and
inactive inventory of the account you are transferring items in to are empty.
If there are any items left in either your active or inactive inventory and you
transfer new items in, you
will probably have to re-print and re-tag your items.

- Please read any pop up messages and warnings on the screen during the
transfer.

- Make sure your tags are marked “Donate NO”, and that you pick up all
your unsold items on time. Otherwise they will be donated and not

available to sell at the other



sales.

Please note that while a sale is going on, that sale’'s database is taken
offline and will

not be available for inventory transfer.

Your inventory can only exist at one of the sales, at any given time. This is a
technical issue to avoid duplicate item numbers. When you transfer your
inventory from sale to sale, it will be deleted from the sale you transfer from
and copied into the sale you transfer into. You can only change your
inventory at one sale at a time. If you try to transfer items to your account
that already has items in the account, you will have to

delete all those items first, then transfer into an empty inventory account.
It is STRONGLY recommended you transfer ALL items when transferring from
one sale to the next to ensure an empty acct to transfer back into next
season even if you do not

plan to bring some items to the current sale (ie. winter items to the spring

sale).

If you would rather not try to attempt to electronically transfer your items from
one sale to the next, please email Kristal at kristal@munchkinmarkets.com and
include the sale you are transferring from and to, your consignor number and

password.




